
Agency pulls 

Unregistered 

Procurement 

Vendor records

Compare Vendors 

to eVA Ad Hoc 

files

Std. Name only compliance:  match 

on TIN/ZIP & compare Name

Proc. Location & Std. Name compliance:  

match on TIN/ZIP & compare Name

Yes & Name & 

Address are OK.

Yes but need

   - different Std. Name

   - different Ordering Loc

   - both

Vendor exists 

in ‘Pass’

Ad Hoc?

Pull vendors from orders placed 9/1/2011 to 

current.  Do not rely flag in Vendor file saying 

vendor will be used on purchases.

Remove any vendors already in eVA (TIN-

DUNs-Name-Address comparison)

Compare to eVA 

Standard Name

Compare to eVA 

Vendor Locations

-  Match Vendors to eVA by TIN.

-  Manual review, not automated

-  Watch for typing differences of

   same Name

-  Name difference must be

   ‘substantial’

-  Match by TIN, Street1 & Zip

-  Manual review of Name &

   Address, not automated

-  Watch for typing differences of

   same Name and Address

eVA Name 

match?

eVA Location 

match?

   Agency updates

   vendor records:

    -  VLIN

    -  eVA  Std.

       Name & Seq.#

Yes & Name 

is OK.

No, name difference is 

substantial
NoYes, but need 

different Std. 

Name

For multiple Loc vendors:

-  Std. Name same all Locations:  use VLIN

    of HQ Location

- Std name diff on Locations:  Pick VLIN of

   Location with same Address or VLIN of

   first Location listed that matches Name

eVA Team 

identifies duplicate 

submissions from 

Agencies

-  Must use eVA standard Excel file format (Appendix A)

-  Each record must be flagged:

  --  only need new Std. name

  --  only need new Location, Std. Name OK

  --  need new Std. Name & Location

-  Manual review by Agency to remove any duplicates due to typing differences

-  Provide agency contact person that will work with eVA Team

Agency tells 

Vendor to Register 

or add Location to 

their eVA Account

Agency prepares 

file

Agency willing 

to pay Vendor 

eVA fees

TIN exists in 

eVA

Agency standarizing on Std. Name only
Agency standarizing on Std. 

Name & Ordering Location
Yes

No

Vendor willing 

to Register or 

Add Location

Agency will provide 

eVA with List of 

Vendors told to 

Register/Add Loc

eVA Team Review 

Agency file for 

errors

Combine all files submitted from all Agencies & remove duplicates.

New Name requests:

-  TIN comparison, spot check names

-  Flag examples of problems

Return errors to 

Agency for full 

review & correction.

In cases where 

same vendor was 

submitted by 

multiple agencies;  

return each agency 

their copy and 

identify other 

agencies that 

submitted the same 

vendor so they can 

coordinate cleanup.
eVA Team checks 

Agency Vendor 

TIN/Name with 

IRS Utility

Passed

Failed records returned to the 

Agency for full review & correction.

CGI Loads

Agency files

eVA Team pulls 

Ad Hoc Vendors 

from eVA

-  Pull data on 6/1/2012

-  Use Data Warehouse orders

   dated 6/1/2011-5/31/2012

eVA Team checks  

to see if Vendor 

already Registered

-  Tin/Zip comparison

-  Manual review

-  Post file of matches with

   VLIN for Agency use.

June 1
st

, 2012

NLT August 1
st

, 2012

Yes & Name 

is OK.

No

Yes No

OK

records

Agency corrects 

errors & re-

submits file

Errors
New Location requests:

-  TIN/ZIP comparison, spot check Addresses

-  Flag examples of problems

Failed

No

Vendor enters or 

updates 

Registration in 

eVA

Agency holds 

records until 

loaded into eVA 

(step27).

Target:  start 8/20/12

NLT 8/31/12

Errors

eVA Team

returns Agency

 file with VLIN & 

posts Ad Hoc w/

VLIN

Agency updates 

unregistered 

Vendor records 

(step 5)

Agency review 

fails & may re-

submit with W-9

eVA Team checks  

Ad Hoc Vendors 

with IRS utility

-  Clean up data as necessary to 

   pass IRS & eVA edits

-  Create separate files for

    Pass and Fail vendor records

Vendor exists 

in ‘Fail’ Ad Hoc 

file?

No

Agency corrects 

errors TIN, Name 

or both

Yes

eVA Team checks 

to see Vendors 

have Registered

-  Additional check in case some of the

   Vendors have registered since June

-  Tin/Zip comparison

-  Manual review

-  Post file of any new matches with VLIN

   for Agency use.

One-Time Initial Vendor Load Flowchart

5/21/2012 -  DRAFT
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   Agency updates

   vendor records:

    -  VLIN

    -  eVA  Std.

       Name & Seq.#

Already registered

Yes

- records steps 6 & 20

- VLIN

- Std Name & Seq#
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